Establishing a Scholarship Fund – Guidelines and Questionnaire 

Program & Eligibility Criteria
Your Basic Criteria:  
A.  Other Eligibility/Selection Criteria Options to Consider:
· Graduate of a specific high school

· Intent to pursue a specific course of study

· Minimum high school grade point average (on a scale of 4.0)

· Proficient in a particular area (Art, music, writing, etc.)

· Community or volunteer service 

· Meet specific age, gender, or culture requirements (within legal boundaries)

· Resident of a specific geographic area:  _____________________________________

· Attend a certain type of institution (2yr, 4yr, etc):  _____________________________

· Attend specific school:  __________________________________________________

· Full-time or Part-time enrollment:  _________________________________________

· If part-time, do you want a specific credit hour requirement?  If so, amount:  ________

· ACT/SAT Score:  Yes/No (If requested, school must submit transcript)

B.  Would you like this information to be requested as Part of your tailored Application?

____ School/Community activities 

____ Job or volunteer history

____ Letter(s) of Recommendation 

____ Family financial documents

____ FAFSA Documents (Free Application for Federal Student Aid)

____ Essay (Please include how many pages, font, spacing and font size)

____ References (how many)

____ Interview (please include questions to be asked)

C.  Basis for the Award

____ Merit only

____ Financial need only 

____ Merit and financial need

Note:  If based on financial need, then applicant must submit tax information.  Also, keep in mind that some colleges apply an “aid displacement” policy, which states that the school could reduce the financial package it extends from its own resources to a student with any outside scholarship awards.  

D.  Frequency or Renew ability of the Award

____ One-time award

____ Renewable based on predetermined criteria for a set number of years.  Please state criteria (G.P.A., Report to donor etc.):  ________________________________________

____ Eligible to reapply and compete with the field

E.  Possible Ways of Determining Size of the Award

____ Minimum award as determined by donor $_________. 

____ Maximum award tied to a percentage of tuition at selected school
____ Variable; determined by dollars available divided by number of recipients

____ Graduated amounts for first, second, third, etc. recipients

F.  Possible Allowable Uses of Award by Student

​​____ Undergraduate school expenses

____ Graduate school expenses

____ Tuition only (not recommended)

____ Tuition, room and board (taxable), and/or books 

____ Expenses (equipment, parking)

____ First year expenses only

____ Expenses any year

G.  Program Timeline

· Applications accepted _____________ through _______________

· Selection Committee meets on:  ___________________________

· Winners announced on:  _________________________________

H.  How will this scholarship be advertised to students?

I.  What are the donors reporting requirements from the student?  

(By Law, the Solano Community Foundation is not required to request a report from the applicant due to the fact that we only grant to the school and not the individual.  We receive an initial report from the school stating the student has enrolled and that the money has been applied to their account for the purposes listed in our letter.  If you require the student to report, then it will be your responsibility to ensure this happens.)

J.  If student fails to attend, withdraws, or changes college, what are your reporting requirements?  

K.  Selection Committee Options:  

____ Use the existing scholarship selection committee in place at the school (if applicable)

____ Use the grants committee at the Solano Community Foundation

____ Use a specified Selection Committee  
Note:  By Law, as stated in the Pension Protection Act of 2006 (HR4) and in the Council on Foundation’s scholarship guidelines, a Selection Committee must meet the following criteria:  

· -must have at least 3 members

· -donor may be on the committee, but can not make up the majority of the committee or otherwise control the committee directly or indirectly (i.e. the donor can not appoint or designate a member)

· -SCF Board must approve all members of the committee

· -SCF must have a signed copy of the ‘Statement of Impartiality’ for each member on the committee

· -SCF Board must approve the process by which the recipient is selected
Please state the process for selecting the committee members; include their terms of membership.
Please state the process by which the committee selects the recipient:  

1. Who receives completed applications to be considered?
2. How and by whom are applications reviewed? Are interviews held, and by whom?
3. How are the initial and final selection decisions made for approval or rejection of candidates?

Please List your prospective Selection Committee members:

Name:  ___________________________
Relationship to Donor:  ______________________

Name:  ___________________________
Relationship to Donor:  ______________________

Name:  ___________________________
Relationship to Donor:  ______________________

Name:  ___________________________
Relationship to Donor:  ______________________

Name:  ___________________________
Relationship to Donor:  ______________________
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